Kushti Bok Recruitment Policy

When we are looking for new people to work with us at Kushti Bok we want to do
it in a way that gives everyone a fair chance.

This policy will help us to comply with the law, find the best people to do the job,
and make sure that our team has a wide range of skills, knowledge and
experience.

As an organisation for Gypsy and Traveller people we don't exclude other
applicants but we will make sure that Gypsy and Traveller people hear about the
opportunity to work for us. We will also look back at how we have done
recruitment and learn from our experiences.

Fairness and Inclusion

At Kushti Bok we want to be fair and inclusive when finding people
to work for us. This means that we will:

e Make sure that we comply with the Equality Act 2010,
ensuring fair treatment of all applicants regardless of age,
disability, gender reassignment, marriage and civil
partnership, pregnancy and maternity, race, religion or belief,
sex, or sexual orientation.

e Guarantee interviews for applicants with protected
characteristics or relevant lived experience who meet the
requirements of the job.

e Make reasonable adjustments (such as sharing the interview
questions in advance) for people who are neurodiverse or
have a disability.

Advertising Jobs at Kushti Bok

When advertising a job we will:



e use simple direct language
e Make sure that we place adverts where they will be seen by
Gypsy and Traveller people and others who may not usually

apply to work with us.

e Make sure that people know they can request reasonable
adjustments for job interviews with us.

Recruitment Process
To ensure that our recruitment is fair we will:
e Not ask for qualifications or information that we don't need

e Make sure that we choose people for an interview based on
their skills and experience to do the job we have advertised.

e Make reasonable adjustments to accommodate applicants
with disabilities or neuro-diversity

Awareness

We will make sure that everyone involved in recruitment
understands why diversity is important and that unconscious bias
can affect our decisions unless we deliberately avoid it.

We will do this by ensuring that diversity and unconscious bias is
discussed by people reviewing applications and being part of
interview panels. We will offer suitable training where possible.

We will make sure that all staff, volunteers and job applicants are
aware of this policy.



Monitoring and Feedback

All applicants will be asked to complete a diversity monitoring
form which will be kept separate from their application. They won't
be asked to add their name to this form. This is so that we can
learn about how we do things and keep making things fairer.

To check that this policy is working we will ask applicants to
provide feedback on their experiences of applying for a job with us.

We will regularly review feedback and amend the policy where
needed.
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