Kushti Bok Data Handling Policy

Kushti Bok recognises the importance of effectively and responsibly managing data
to ensure its confidentiality, integrity, and availability. This policy outlines the
principles and guidelines for the collection, storage, processing, and protection of
data within Kushti Bok, ensuring compliance with relevant data protection laws,
including the General Data Protection Regulation (GDPR) and the Data Protection Act
2018.

This document is a simplified version of the Secure Data Handling Policy
Data Collection and Use

Data collected by the charity will be limited to what is necessary for lawful and
legitimate purposes.

Prior consent will be obtained when collecting personal data, and individuals
will be informed about the purpose and usage of their information.

Data will only be used for the specified purposes and not retained for longer
than necessary.

Data Security

All data, especially sensitive or personal information, will be securely stored
and protected from unauthorised access, alteration, disclosure, or
destruction.

Access to data will be restricted on a need-to-know basis, and staff will be
trained in data security practices.

Measures such as encryption, password protection, and regular security
updates will be implemented to safeguard data.

Data Accuracy and Retention

Kushti Bok will take reasonable steps to ensure that data held is accurate and
up to date.

Data that is no longer necessary for the purpose for which it was collected will
be securely deleted or anonymised in accordance with data retention policies.



Data Sharing and Transfers

Data sharing with external parties will be conducted responsibly and only with
consent or when required by law.

Individual Rights

Individuals have the right to access, correct, or request the deletion of their
personal data held by the charity.

Procedures will be in place to promptly respond to and address data subject
requests.

Breach Notification
Any breaches or suspected breaches of data security will be immediately
reported to the CEO and, if necessary, to the relevant supervisory authority
and affected individuals.

Training and Compliance
Regular training on data handling policies and data protection laws will be
provided to staff to ensure compliance and understanding of their
responsibilities.

Review
This data handling policy will be reviewed regularly to ensure it remains

compliant with legal requirements and reflects best practices in data
management.
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